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Chapter 4

Cash Receipts
&
Deposits

Topic 4-1

CREATING SINGLE DEPOSIT SLIPS
Create ZD Deposit Document — Transaction FB50

The State Treasurer requires a single deposit slip for each
Electronic Fund Transfer that is expected into their account. To
accommodate this requirement, General Ledger Transaction FB50
with document type ZD is used to create a separate deposit slip for
each instance.

The FB50, ZD document type transaction can also be used if an
additional check is received that must be deposited after the
normal daily deposit has been printed and submitted to the
Treasury.

Core Curriculum
ASC Support Center, V 3.0 Page IV-2

July 2003



' CRD - Cash Receipts & Deposits, Version 2.1

Topic 4-1
CREATING SINGLE DEPOSIT SLIPS
Create ZD Deposit Document — Transaction FB50

[

In FB50, change the Document type to ZD to begin this
transaction. If your AASIS FB50 screen does not allow
entry of Document type you will execute the following
steps to change your Editing Options only one time:

At the FB50 screen select EDITING OPTIONS:

Z7 Editing options

Document  Edit Goto  Extras  Seftings  Environment  Systerm Help

@ B dRICER EHE DhLoan BE @&

G/L account posting

&2 Tree on Park &% Hold. [# Simulate £3% Change leading company code (| &7 Editing options

Basicdata | Details |

Taotal deh.

Do, date | @ Curmey  USD o0 UsD

Posting date a7 i2ziz2002

Reference Total cred.

Sh. text o.8e UsD

Cross-camp.na.

Company code ARK  State of Arkansas Little Rock

ltems= (Mo entry variant selected)

|§ St..|GiL acct Short text Dic |Doc.currency amount |Cost center |Fund Assignment na. Text Lac.curr.amaunt ||
| 0.00/[4]
| o.80[]
|

a.aaﬂ
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Note:
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Options  Edit  Goto

Systern Help
A EICEQ CHE o8 BE @ m
Accounting Editing Options

Document entry

[[] Mafareign currency Default document currency
[ Amount fields only far document currency @ Local currency
[[] Exchange rate from first line item () Lastdocument currency used
[] Mo special GiL fransactions (1 Mone
[] Documents not cross-company code
[] Documents must be complete for parking
[] Mo pariner business area in head.screen
[ Calculate taxes on net amaount
[] DomMotCopy Tax Code
[] Copytext for SiL account entry
] Fastentryvia POR number [ wwith contral display
[] Do notupdate contral totals
Special options for single screen transactions
D Hide transactiaon Dioc.type option Dacument type will be
[] Propose final amount [[] Document date {Document type will be displayeg
[[] DVC indicatar as +&- sigh T e ¢ acUrnent be ready far input
Displaywith shart name
[] Display periods L Prapose [asttax| Epgry with short name
[] Paosting in special periods possible Document type hidden

Click on the Doc type option drop down and select “Document type
ready for input.”
Click on the “Save” disk.

You will receive a message: @ The options were entered in the user master record

Green Arrow back. )

Document type is a required field on the FB50 transaction. Failure to
perform these steps will prevent all posting in the FB50 transaction.
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CREATING SINGLE DEPOSIT SLIPS
Create ZD Deposit Document — Transaction FB50

Document  Edit Goto Exr: Settings  Enviranment tern Help
] BB cae 2HE anan BE @m
G/L account posting

& Tree on Park &% Hold.. [ Simulate &% Change leading company code | g2 Editing options

Basic data | Details |

Total deb
Doc. date @ Currney  USD 0.00 Uso
Posting date g7 /22/2002
Reference Total cred
Sh. text o.68a usD
Doc.type £
Cross-comp.no. 28
Company code ARK  State of Arkansag Little Rock
Items (Mo entry variant selected)
E St..|GIL acct Shorttext  |DiC \Duc.currency amount |Cost center |Fund Assignment no. Text Loc.curr.amaount |\
0 A0 [~
060 7
0.00

L | FBSD
5. Re-start Transaction FB50 and Doc. type will appear.

Daocument  Edit  Goto

em  Help

@ B iH CRe CHE 8nan DE @

G/L account posting

a5 Treeon Patk & Hold. [ Simulate §% Change leading company code.. 47 Editing aptions

Basicdata | Details |

Total deb
Doc. date OFfzzi2002 Curtney  USD o.6o usD
Posting date o7 f22/2002
Reference Federal Draw Total cred.
Sh. text Grantxyz o.go LISD
Dot type ZDl@
Cross-comp.no. D00
Companycode  ARK  State of Arkansas Little Rock
Ilterms (Mo entry variant selected)
E St..|GiL acct Shorttext  |DIC |Doc currency amount |Cost center |Fund Assignment no. Text Lac.curr.amaount |\
000«
000/

6. On Basic data tab, enter Doc. date and Doc. type ZD.

Sh(ort) text field is required and should be used to enter
identifying reference text.
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CREATING SINGLE DEPOSIT SLIPS
Create ZD Deposit Document — Transaction FB50

Document Edit Goto  Exras  Seftings  Ehvironment  System  Help

@ B dH @@ iR anaa BE @&

G/L account posting

& Treeon Park &3 Hold . F@ Simulate &% Change leading company code . &7 Editing options

Basic data | Details |

Total deh.

Doc. date a7 f22/2002 Currney  USD 1,000.80 usD

FPosting date a7 f22/2002

Reference FEDERAL DRAW Tatal cred

Sh. text Grant 3z a.686 LSO

Doc.type ZD Treasury Deposits

Cross-comp.no.

Company code ARK  State of Arkansas Little Rock

Iterns (o entry variant selected)

EEE“ Gil acct Shorttext  |DiC |Dnc currency amount |Cost center |Fund Assighment ho Text Laoc.curr.armount \|
| |+ |1100001802(Treasuryin.. Debwt% 1,808 .80 HECE181 1,000 . 0[]
[ = 0.0

[:>|FE|5|J

7. Under Items, Line 1, Enter GL Account: Treasury EFT
Incoming 1100001004.

8. Enter Debit under D/C field.

9.  Enter amount of deposit in Amount field.

10. Enter the fund deposit is to be made in Fund field.
NOTE: Each transaction must contain a debit and a

credit in the same fund and cost center for the entry
to be completely in balance.
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CREATING SINGLE DEPOSIT SLIPS
Create ZD Deposit Document — Transaction FB50

Document  Edit Goto  Extras  Seftings  Environment  Systern Help

@ @ @@ DHE D80 BE @m

G/L account posting

S Tree on Park &% Hold.. [@& Simulate &% Change leading company code.. & Editing options

Basic data | Details |

Total deh.

Doc. date o7i22/2002 Currncy  USD 1,000, 00 usD

Posting date or/2z/z2o002

Reference FEDERAL DRAW Total cred.

Sh. text Grant xyz 1,000 .00 LsSD

Doc type ZD Treasury Deposits

Cross-comp.no.

Company code ARK  State of Arkansas Little Rock

ltermns (Mo entry variant selected)

|g St...|GIL acct Shorttext  |DVC |Doc.currency amount |Cost center |Fund Assignment no. Text Loc.curr.amount ||
| o 1100001002 Treasury In... Debit 1,000, 00 HSCE181 1 ,BBB.BBE
| o 4050004000 Fed Grants _[Cred.. 1,000.00 (383211 HSCE181 1 ,BBB.BBE‘
| ) 0.6
| A nn

[:>|FE|5|J

11. Line item 2. Enter the Revenue General Ledger (G/L) account
deposit is to be credited to.

12. Enter Credit under D/C field.

13. Enter amount of deposit or an * in amount to bring in same
amount as in Line item 1.

14. Enter Cost Center then hit the enter key on the keyboard. Be
sure the fund derived from the cost center 1s the same fund that
was entered on the debit to cash line.

15. Click on Simulate button for an overview of the document, if
desired.
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CREATING SINGLE DEPOSIT SLIPS
Create ZD Deposit Document — Transaction FB50

Document overview  Edit  Goto  Setting Systern  Help

@ | 2 dEeEe SHE ONhon BRI @

Document Overview
&1 4 Reset [ Taxes | $'|E,'§|E:E:Choose [ Save |E|ﬁ|§i@ & aBc |

Doc.type : ZD ( Treasury Deposits ) MNormal document

Doc. number Company code ALRE Fiscal year 2003
Doc. date A7/22/2002 Posting date B7¢22/2002  Period 81
Ref. doc. FEDERAL DRAW

Doc.currency LS
Doc. head. text Grant xyz

Itm|PK|Account Account short text |B&  |Fund Amount [Cost ctr| Text
1]40| 1100081002 |Treasury Incoming 0610 |HSCE161 1,000.00
2|50| 4050004000 |Fed Gramts Reimburse|B610|HSCE161 1,000.00- (383211

> | Feso
16. Click on the park icon.

17. A message will display with the document number that
was parked.

18. The user with the GL Supervision role will review and post
the parked document.

Note: The GL transaction, FB50, is a park and post function.
The same user that parks the document cannot post it.
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Topic 4-2
CREATING SINGLE DEPOSIT SLIPS
Create and Print Deposit Slip — Transaction ZBCJ

Frogram Edit Goto  System  Help

B dE e SHE DO N  BR @M
Cash Journal Report and Posting
® & @ B

Selection Criteria for Cash Journal Report

Company code LRE to
Fosting date 09/09/2002 to
Cash journal number FTOZ
BUsiness area to
FRINTER YPCC

Cash Journal Run Process
Assignment f Invoice Inguiry
Assignment s Invoice Mumhber
Diaily Cash Receipt Summary

Create Deposit Slip ® <G=————

Create Master Deposit Slip

Ceposit Slip Creation Criteria

Cash Journal Depasit Slip

GL cleared doc. Depaosit Slip

GL cleared documents to IEI
GL uncleared doc. Dep. Slip

70 GL Deposit Slip @ _
ZD Document Mumber 1068091 _
Cash journal numbers ta

Clearing Summary Report

Cleating Summary Creation Criteria

Cash Journal Clearing Sum. @
GL cleared doc. Sum Rpt
GL uncleared dac. Sum Rpt

[ | ZBCd
19. Go to ZBC(]J to create the deposit slip.

20. Complete Posting Date, Cash Journal No., and Printer
fields.

21. Click on “Create Deposit Slip” button.
22. Click on ZD GL Deposit slip.
23. Enter document number

24. Click on execute. E
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CREATING SINGLE DEPOSIT SLIPS
Create and Print Deposit Slip — Transaction ZBCJ

POST ACCOUNTS TO BE RECLASSIFIED

@ Zontinue posting ASA to GL?
®'to cancel posting.

v K

> |zEC)

25. Note: If this 1s a Special Revenue deposit, a message box will
display asking if you want to post ASA to G/L. Click on the green
check mark. «

Click on Continue button to finish deposit.

IMPORTANT:

If a need arises to re-print a deposit slip, the
ASA posting box will pop up again.

3
CLICK ON THERED X, —

The ASA posting action will create a PARKED ZM document that will be
posted at the end of the day by DFA Office of Accounting. Clicking on the
green check more than once will create duplicate documents.
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Create and Print Deposit Slip — Transaction ZBCJ

Qutput device YRCC yaur Windows dfit printer
Default printer defined on the PC where your GLI s running
—» Mumber of copies 4
Fage selection |4_|

Spool request

Mame ECRIPT YPCC JLDEBUSK
Title Deposit Slip
Autharization

Output aptions Cover page

Frint immediately Mo cover page ped]
Delete after print

[] Mew spoal request Recipient

Spool retention per. 2 Dayis) Department

Archiving mode Print anly ped]

G2 Print previews) B3 Print | Cancel

26. Enter number of copies desired. Four (4) copies is
recommended.

27. Click on Print Preview button (optional). ¢ Print preview
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CREATING SINGLE DEPOSIT SLIPS
Create and Print Deposit Slip — Transaction ZBCJ

g 100 @ae QNE anan On 06

Print Preview for YFCC Page 00007 of 00007

ARKANSAS REVENUE RECEIPTS DEPOSIT \ ,.-/
Date: 09/09/2002
Agoncy: D900 - DEPT OF PARES AND TOURTSM \'
Fage: 1 aof 1 For Treasury Use Only: Recsipt # |
- st | iusber p— DEPOSIT COMPOSITION
HEANLO0 AUALOBRZO00 | 1000091 100. 00
Check
EFT
Curren cy

Total Deposit

Direct te Treasury

Hemote Deposit
Rank

Treasury Branch Deposit

Bank

TOTAL 100, 00 Bank Location

Agoncy Name: DEPT OF PAREE AND TOURTSEM
Telephone #:
Address:

> |zEC)

28. Review deposit slip for accuracy. The deposit slip
must have a payment document number to be
accepted by the Treasurer’s office. No document
number indicates there are unposted items.

29.  Click on the print icon when ready. &
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Topic 4-2
CREATING SINGLE DEPOSIT SLIPS
Create and Print Deposit Slip — Transaction ZBCJ

29. Complete Deposit slip manually. Note: ZBCJ only
creates a form. It does not allow for interactive input
by the user on the screen. The Deposit Composition
section must be completed.
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